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Subperl O— Appeal! Procedure* 

! 171 . M AppMi of denial Of eOCeee to 
r t Nfdlt 

(») Review of an Initial denial of 
•cent to a record under the Freedom of 
Information Act (5 USC 552). the Privacy 
Act of 1974 (5 USC 552a). or Executive 
Order 12063 may be requested by the 
Individual who submitted the initial 
request for access. The request for 
review (hereinafter referred to as the 
appeal) must be In writing and should 
be sent by certified mail to the Assistant 
Secretary for. Public Affairs. Chairman. 
Appeals Review Panels. Department of 
State. 2201 C street N.W.. Washington. 
D.C 20520. The appeal should be 
received within 60 days of the date of 
receipt by the appellant of the 
Department s refusal to grant access to a 
record in whole or in part. 

(b) The time for decision on the 
appeal begins on the date the appeal is 
received by the Chairman. Appeals 
Review Penela. The appeal of e denial of 
access to records shell include any 
documentation. Information end 
statements to support the individual's 
request for access and to refute the use 
of the exemption(B) cited in the 
Department s justification concerning 
the denial of access. 

(c) The Chairman of the Appeals 
Panda or her/hia designee end at least 
two other members chosen by her/him 
from a list of senior officers designated 
for this purpose by the various bureaus 
of the Department shall constitute a 
panel to consider and decide the eppeaL 
Thera shell be ■ written record of the 
reasons for the final determination. The 
final determination will be made within 
30 working days for Executive Oder 
and Privacy Act appeals, snd within 20 
working days (excluding Saturdays. 
Sundays, and holidays) for FOLA 
appeals. For good causa shown, the 
Chairman of tha Appeals Review Panels 
may extend such determination beyond 
the 30-day period in Privacy Act esses. 

(d) The Chairman shall than notify tha 
requester in writing of tha panal'a 
decision to grant accass and of tha 
Department s regulations concerning 
acceie. 

(e) When tha final decision of tha 
Panel la to refuse to grant in Individual 
acccaa to a record, the Chairman of tha 
Panel shall advisa tha individual in 
writing: 

(1) of tha refusal to grant tha appeal 
and tha reaeont therefor including the 

exemptions of the Fretdom of 
Information Act the Privacy Act of 1974. 
end/or Executive Order 12065 under 
which access la denied: 

(2) of her/his right to seek judicial 
review of the Department's decision, 
where applicable. 








